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GENERAL INFORMATION

Business and Professions Code §10170.4 authorizes the
Commissioner to grant continuing education (CE) "equivalent
activity" credit under a written petition process. In addition
to attendance at courses not approved by the Commissioner,
such "activity" may include, but is not limited to, instruction
in real estate subjects, publication of professional articles or
books, or development of real estate education programs, laws
or research. Specific information regarding the requirement
of the various types of petitions are included on this form.

Please be advised that, generally, petitions are granted for
consumer protection and consumer service credit only and
do not typically satisfy the license renewal requirement for
Ethics, Agency, Trust Fund Handling, Fair Housing, Risk
Management, Management and Supervision, or survey courses.

DO NOT wait until your license expires to submit a petition
application forreview. Petition applications should be submitted
at least 90 days in advance of your license expiration date.

WHAT IS REQUIRED?
Written Petition

In addition to the specific items listed on this form, a written
petition found on page 2 is required. The petition must include
your name, real estate license ID number with expiration date,
address, telephone number, and must be signed and dated.

Do not send original course materials as they will not be
returned.

Fee
A $60 processing fee is required (Regulation 3009).

Asingle petition may request credit for more than one activity,
however, if a subsequent petition is submitted at a later date,
a separate $60 processing fee and written petition will be
required.

Restrictions

Activity for which credit is being requested must have been
achieved during the four-year period preceding the license
renewal application.

Mailing Address
Petitions should be sent to:

Bureau of Real Estate

Attn: Education Section

P.O. Box 137009
Sacramento, CA 95813-7009
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INFORMATION
CE Course
Instructors

Referto Regulation3011.1. Itisrecommended that instructors
of CalBRE approved CE courses be issued course completion
certificates by the course sponsor rather than submitting a CE
equivalent activity petition and fee. Instructors must have
taught or participated during the entire course presentation
in order to receive a course completion certificate. Course
credit for CE instructors may only be granted once during
each two-year term of the course approval.

Pre-License Course Instructors

Referto Regulation3011.1. Instructors of pre-license (college-
level) courses may petition for CE credit for each different
pre-license course taught, i.e., real estate principles, real estate
practice, etc. Equivalency CE credit may only be received
once for each pre-license course taught during each four-year
license term of an individual.

EQUIVALENT ACTIVITIES REGULATIONS

In order to receive equivalent credit for one of the sections
below, you must check and include all of the required
attachments for the section in which you are applying.

3011.1.

[l

(a) Toreceive continuing education credit for instruction of real
estate related courses not approved for continuing education,
the petitioner shall submit a statement under penalty of perjury
which includes at least the following information:

Petitions for Continuing Education Credit
Equivalency for Course Instruction.

(1) The petitioner’s qualifications to teach the course.
(2) The title of the course.

(3) The date(s) and location the instruction took place.
(4) Clock hours of instruction.

ooooo

(5) Titles and description of instructional materials used
including the author(s), date of publication, and a copy
of the Table of Contents, if applicable.

(6) An outline or syllabus for the course.

(7) Any other information useful in determining that the
course will contribute to current knowledge as set forth
in Business and Professions Code Section 10170.4.

O (8) A statement by the course sponsor or school that the
petitioner taught the course.

OO
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(b)Asponsor ofan approved continuing education course may
issue a completion certificate to the instructor of an approved
continuing education course for one presentation of the course
during its approval period.

3011.2. Petitions for Continuing Education Credit
|:| Equivalency for Authorship of Articles or

Books.
(a) To receive continuing education credit equivalency for
authorship of articles or books, the applicant shall submit
a petition under penalty of perjury that includes at least the
following information:

OO (1) The date of publication of the article or book.

O (2) An explanation of how the material published meets
the criteria of Section 3011.

0 (3) The number of hours the petitioner devoted to
authorship of the article or book.

O (4) Theperiod during which the article or book was written.

(b) The applicant shall submit a copy of the published article
or book.

3011.3. Petitions for Equivalency for
|:| Development of Real Estate Programs,

Laws, and Research.
(a) If the claim for continuing education credit is based upon
development ofeducation programs, submit a statement under
penalty of perjury including at least the following information:
(1) A clear and complete description of the education
program.

(2) Adescription of the role of the petitioner in developing
the program.

(3) The number of hours the petitioner devoted to
development of the program.

(4) The period during which the program was developed.
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(5) An explanation ofhow the development of the program
meets the standard of Section 3011.

(b) If the claim involves development of real estate law or
research, submit a statement under penalty of perjury that
includes at least:

O (1)Adetailed description ofthe law affected or the research
performed.

(2) The number of hours devoted to the research or
development of law.

a

O (3) An explanation of how the petitioner’s participation
meets the standard set forth in Section 3011.

a

(4) A copy of the research report or of the law developed
shall be attached to the petition, if the report or law exists.
Ifresearch support datais notavailable, the Commissioner
may request whatever additional information is needed
to support the claim.

3011.4. Petitions for Continuing Education
|:| Credit Equivalency for Attendance at

Unapproved Programs.
(a) The Commissioner, when acting upon a petition for
continuing education credit for completing a course that is

not approved, shall apply the criteria set forth in Sections
3006 and 3007.3.

(b) The applicant shall submit a petition under penalty of
perjury including at least the following information:

O (1) Thename, address, and telephone number of the course
sponsor or school.

(2) The title of the course.

(3) The title, publisher, and date of publication of any text
or course material used.

(4) The number of clock hours attended that includes
specific beginning and ending dates.

(5) Any outline or syllabus.
(6) A list of reading assignments with page references.
(7) A final grade report for the final examination.
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(8) A completion certificate.

The written petition below must be completed and signed prior to submittal.

I am submitting this petition and attachments as it relates to Regulation

(i.e. 3011.1)

above. [ have checked offand included the necessary attachments as indicated by the section for which I am applying.

I, , declare under penalty of
perjury that the foregoing is true and correct. Signed in the City of , State
of , this day of , 20

SIGNATURE DATE

>

PRINTED NAME

EMAIL ADDRESS

CalBRE LICENSE ID NUMBER

EXPIRATION DATE

STREET ADDRESS

CITY

STATE ZIP CODE TELEPHONE NUMBER
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